
Dakshin Dinajpur Zilla Parishad 
Balurghat, Dakshin Dinajpur -733101 

Phone- 03522- 257876 
 

  
NIT NO- 222/DDP/N-01(MELA)/2022-23                           Dated:  18/02/2023 

ITEM Rate e-Tender is hereby invited by the Additional 
Executive Officer on behalf of the District Magistrate, Dakshin 
Dinajpur, in two bid system from the bonafide Agencies, having 
registered office in and around the district of Dakshin Dinajpur 
, who are capable of construction of stalls, pavilion, stage for 
holding Exhibition, Cultural programme, Seminar etc. at ground 
adjacent to the Gangarampur Stadium, Gangarampur, Dakshin 
Dinajpur for organizing “Kreta Suraksha Mela, 2022-23” to be held 

for 3 (three) days from  5th March, 2023 to 7th March, 2023 

Documents can be downloaded as well as bid can 
be submitted from Government of West Bengal Tender portal 
(wbtenders.gov.in) through online. 

 
Closing date of BID is 22/02/2023 at 

15:00 hours For details  please contact to the Executive 
Engineer (P&RD) Dakshin Dinajpur Zilla Parishad during office 
days and hours. 

 
Schedule of work to be done by the Contractor. 

 
Sl 
no 

Name of the Job & Specification of job/item Details 

1 Stall (60 Stalls including 8 food stalls) : 
 
a. Super structure with salballha post and bamboo 

should be made properly to stand steady during 
heavy rain / wind as per direction in the site. 
Height should be of 11 ft. Iron wire and coir rope 
should be used in the structure. 

b. All exposed walls inside the pavilion to be covered 
with Jute Hessian or card board or any similar 
materials on either side painted with approved 
shade. Ceiling should be covered with white or 
coloured hassian /cloth fitted with proper wooden 
framing. The clear height from the wooden floor to 
the ceiling will be 8 ft. Outside front wall should 
be covered with Jute Hessian wall and painting. 
Other outside exposed wall (three sides) should be 
covered with cloth / coloured jute Hessian or card 
board. One top facia (height 3 ft.) should be made 
with flex as per design and fitted with wooden 
frame. Design will be supplied on spot. 



 c. Wooden Platform on ground should be of hard wood 
board of 1inch thick at a height of 6 inch high 
from the ground with proper sloping along with 
stair for each gate of each pavilion. Floor will be 
covered with coir/jute mat or synthetic carpet. 

d. There should be adequate arrangement for display of 
products / items. 

e. Two pieces. of sale counter / running table to be 
provided and fabricated with 18 mm commercial block 
board or particle board with proper fixing in 
suitable place (in front of inside wall) in the 
pavilion/ stall. One shelf / drawer should be fixed 
inside the counter. Top and front side of counter 
should be covered by Jute Hessian with painting. 
Height of the counter will be 3 ft. from the floor 
and width 2 ft. The length of the running counter 
will be as per instruction (in four sides of 
pavilion). A storage space-cum-cash counter also 
has to be provided-covered by suitable plywood with 
one door and locking. 

There should be collapsible gate/ shutter gate fitted in 
every open side of the each stall with locking 
arrangements. 
Size of each stall will be 100 sq. ft. (10 ft x 10 ft ) 
(Approx.) 

2 Rooms for Artist Green room , Electrical goods store,
Police Personnel, Fire Service Personnel, Medical Team, &
Private Security Contractor – 06 (Six) rooms 

Electrical Room:- 

Structure of Electrical goods store room should be of 
bamboo with GI sheet roof and covered four sides with fire 
proof tarpaulin / GI sheet provided with collapsible gate 
raised wooden platform to be fitted on floor (inside the 
warehouse / go-down) height of the platform should be 
minimum 6 inch. Size: Size of the electrical room should 
be 500 sq ft. (approx.). 

Green Room- 

Properly furnished Artists Green Room on both side of the 
stage with arrangement of seating & make-up and other 
facilities. Proper partition in green room. Size-(20 ft x 
15 ft)= 300 sq ft (approx.) 

Size of the other four rooms is 100 sq. ft. (approx.) 
each. 

3 Compartments of Mela Office : 

Super structure with UC bullha post and bamboo should be 
made properly to stand steady during heavy rain/wind. Roof 
with waterproof and fire-proof tarpaulin. Each door should 



 be provided with collapsible gate with locking arrangement. 
Wooden Platform on floor/ground should be of hard wood board of 1 
inch thick at a height of 6 inch high from the ground with proper 
sloping for each gate of the office. Floor should be covered 
with coir/ jute mat or synthetic carpet. All exposed walls 
inside the pavilion to be covered with Jute Hessian on either 
side painted with approved shade. Ceiling should be covered 
with white or coloured hassian /cloth fitted with proper wooden 
frame. 

Entire ceiling of the Mela office [20 ft×15 ft = 300 sq. 
ft.(approx.)] will be covered with cloth masking with frame. 

4 
List of Furniture for VIP Rooms (Inside Stadium), Mela Office 

Room (Mela Ground), Artist Green Room, Stall etc.: 

VIP Rooms:- VIP chair (10 pcs), Two-seater Sofa (6 nos.) white 
rexine-bound with arm rest, Three-seater sofa (2 nos.) white 
rexine-bound with arm rest, Centre Table (4 nos.), Almirah (2 
nos.). 

Mela Office Room:- Executive Chair (4 nos), Three-seater sofa (1 
no.) white rexine-bound with arm rest, Table (2nos), Plastic 
Chair with cover- (5 nos) 

Green Room: - Three-seater steel sofa (2 nos.), centre table (2 
nos.), plastic chair with cover (10 nos.). 
Stall: - Two pieces of plastic chairs with cover and one running 
table fabricated with 18 mm commercial block board or particle 
board shall be provided in each stall. 

5 3 (three) Entrance Gates: 

Entrance Gate for visitor (1 no):- Super structure with 
salballha post and bamboo should be made properly to stand steady 
with Flex Print as per design. 

VIP gate (1 no) :- Super structure with UC bullha post and bamboo 
with F l o w e r , B a l l o o n s , mela banner should be made properly to 
stand steady. 
Stadium Main Gate (1 no):- To be erected at Gangarampur Stadium 
gate with F l o w e r , B a l l o o n s , mela banners and signage writing. 

7 Stage and LED backdrop with Floral decoration to make the stage

attractive : 

Super structure with UC bullha post and bamboo should be made
properly to stand steady during heavy rain/wind. Roof with water-
proof and fire-proof tarpaulin Measurement of stage should 45 ft.
x 30 ft x 8 ft. Stage and LED backdrop (size: 20 ft. x 8 ft.) 
should be decorated with floral decoration to make the stage 
attractive LED screen to be given in backdrop for live telecast of 
the programme as well as massages on consumer awareness. 
Suitable 35 number of chairs for VIPs, 10 number Centre 



 Table, 01 podium, 01 Pancha pradip along with accessories. 
Audio Equipments:- 
Amplifier (Pope Professional/QSC/Studio Master) 

Loud Speaker (Top) (Pope Professional 625/JBL SRX 725) Loud 

Speaker (Top) (JBL VRX932LA-1) with Truss 

Loud Speaker (Low) (Pope Professional L8A/JBL SRX 728) Stage 

Monitor Speaker (Pope Professional/JBL 

Audio Mixing Console 32 channels (Sound-craft /MH2 or GB4) Cassette

Deck (Denon/Teac) 

Duel CD Player (Denon – 4000) Graphic 
Equalizer (BSS-966) Electronic Crossover – 

3 way (DBX) Effect Professor (Yamaha – SPX 
990) 

High-stand microphone–20 nos. ;Baby-stand microphone–10 nos. 
Cordless microphone 

Direct Input Box (D.I.) (Boss) 

Speaker Management System (DBX 260 – Drive Rack) Digital 
Feedback Reducer (Shure – DFR 11) Digital Audio CD 

Recorder 

Liner 

 Arrangement of Electrical appliances:- 
 
a. Electrical Appliances including total wiring system with 

main line, subline, circuit wiring, MCB control, earthing 
etc. complete in all respects as per IE Rules. 

b. Coloured / White metal lamps for beautification of 
outside the Stadium and inside the premises in 
sufficient numbers as to be indicated by the competent 
authority. 

c. Coloured Tube Light for beautification of outside of the 
Stadium and inside the premises in sufficient nos. 

d. LED Chain / Chain Light on fencing outside the 
Stadium and inside the premises in sufficient nos. 

e. Special Lighting arrangement & sufficient Coolers for 
Stage Performance and Auditorium complete in all 
respect. 

f. Sufficient Lighting, Fan & Electrical points for 
gadgets should be provided for each Stall. 

g. Supply of hire basis DG Set with AMF panel including fuel 
and operator at the venue for entire period. 

h. Supply of hire basis necessary 20A power plug point, 
separate 6A point etc. as and when required  

i. Electric service connection from WBSEDCL have to be drawn 
at his own cost by the Contractor in favour of the 
District Magistrate, Dakshin Dinajpur or any empowered 
officer. 
 

8 Covered Arena in front of Stage : 
 
a. Super structure for sitting arrangements of audience in 

front of main dais with salballha post, bamboo set up 
should be made properly to stand steady during heavy 
rain/wind. Ceiling should be covered with white or 
coloured hassian / cloth 



 fitted with proper wooden framing. 
b. Sitting arrangement (White / Off white Plastic chairs) of 

500 nos of audience and Press arena suitably furnished. 
Three- seater wrought iron sofa with velvet covered seat 
(16 nos.), Centre table (4 nos.) for sitting arrangement of 
VIP & Guest in front of Stage. 

Stands are to be made for VIP, Press, Official area. 

10 Ambience : 
Ambience should be attractive by installation of flags, flag 
rope, chain and standee (no. to be specified later) etc. 

11 Kitchen : 

With GI Tin fencing to accommodate 4 units. 

12 Chemical / Green Toilet : 

Chemical / Green toilets should be prepared with running water
connection, sewerage & cleaning facility. Total no. – 05 (five)
units. 
 
a. VIP Room – 1 unit 
b. Mela Office – 1 for male + 1 for female = 2 units 
c. Green Room – 1 for male + 1 for female = 2 units 

13 CGI sheet of Mela Ground : 
CGI Sheet fencing of Mela ground 

14 Decorated Plants : 
Decorated plants arrangements on (1) stage / dias, (2) in front of
VIP Enclosure and Mela Office and three nos. of entrance gate of
the mela ground. 

15 Levelling and filling of Ground : 
Levelling & filling of potholes of total fairground, before and
after the event. 

17 Safety : 
Hiring of ISI marked Fire Extinguisher in accordance with existing
orders issued by Fire Department, Govt. of West Bengal 

18 Sanitisation : 
Esteem sanitization for VIPs, guests, dignitaries, artists,
musicians & officials. Sufficient sanitization point for audience
using of technological and scientific disinfection process. 

19 Signboard of Stalls (with names) : 
Mechanical Data: 
 
a. Size : 1.5 ft (breath) x 6 ft 

(length), total 9 sq. ft each. 
b. Media : 13 Oz Front Lit Flex (Star Media) 
c. Print : Multi Coloured 



 Fabrication : Eyelet setting Quantity : as required 
20 Pillar : 

 
a. Size : 2.5 ft (breath) x 2.5 ft 

(length)× 4 ft (Height) 
b. Media : 13 Oz Front Lit Flex (Star Media) 
c. Print : Multi Coloured 
 
Quantity : To be informed as per requirement 

21 Steel & video photography of various activities of the event
and live telecast of the programme on LED backdrop of the stage
with full HD professional camera set up with proper arrangement. 

22 Branding: 
 
1. City Branding: 
Wooden hoarding with flex printing (4’x 6’) including man power
and transportation cost- 50 nos 
 
 
2. Mela ground Branding : 
 
a. Standee of iron structure with flex printing 

(4’x8’)- 10 nos 
b. Wooden hoarding with flex printing (4’x6’)- 20 nos. 
c. Programme schedule to be printed on flex and 

displayed with wooden structure (4’x6’)- 5 nos 
23 Printing:- 

 
a. Id Cards- 200 pcs 
b. Car-sticker (7”x5”)- 10 nos 
c. Directional signage flex for sitting areas, Mela office 

room, Artist green room, press & media corner, etc- as 
required 

24 Dining area :- 
 
 
a. Super structure for sitting arrangements of audience 

with salballha post, bamboo set up should be made 
properly to stand steady during heavy rain/wind. Ceiling 
should be covered with white or coloured hassian / cloth 
fitted with proper wooden framing. 

b. Sitting arrangement (White / Off white Plastic chairs) 
of 200 nos of audience with plastic dining table. 

c. Arrangement of sufficient space for servicing of 
food. 

 



  

25 Dustbin/ Waste container:- 

As required. 

 
 

Terms and conditions in brief for engagement of bonafide 
Contractor who are capable of construction of stalls, pavilion, 
stage for holding Exhibition / Fair, Cultural programme, Seminar 
etc. 

‘Tenderer’ means Contractor to be engaged for construction 
of stalls, pavilion, stage for holding Exhibition/ Fair, 
Cultural programme, Seminar etc. at his own risk. 

Eligibility Criteria: - 
 

1. The Contractor must have experience of similar nature of work of 
at least Rs. 9,60,000/-   in a  single work order during last 05 
(five) years in any of Uttar Dinajpur, Dakshin Dinajpur, Malda, 
Coochbihar, Jalpaiguri, Alipurduar or Siliguri. 

 

Or 

2. Two similar works @ Rs 7,20,000/- each during last 05 (five) 
years in any of Uttar Dinajpur, Dakshin Dinajpur, Malda, 
Coochbihar, Jalpaiguri, Alipurduar or Siliguri. 

 
Details Terms & Conditions: - 

 
1. Preference will be given to the Tenderers having registered 

office in and around the district of Dakshin Dinajpur . 
2.  Preference will be given to the Tenderers having at least past 3 

years’ experience in organizing/management of such type of Fair 
at State / National Level and selection will be based on lowest 
bid of lump sum claim in terms of money for execution of the 
entire work. 

3. Bid money including GST should be quoted both in figure and in 
words. The bid offering lowest lump sum claim in terms of money 
for execution of the entire work will be accepted. 

4. The selected Tenderer will have to execute an agreement of work 
with the District Magistrate & Collector, Dakshin Dinajpur on a 
100 (One Hundred)-Rupee non-judicial stamp paper within 2 days 
from the date of finalization of the tender procedure. 

5. The District Magistrate & Collector, Dakshin Dinajpur reserves 

the right to accept or reject any tender or part of tender 
without assigning any reason(s) whatsoever. 

6. The selected Contractor will be responsible for executing the 
works assigned. 

7. All the construction works including stalls should be made ready 

by 4th March, 2023 by 6:00 p.m. 
8. Deposits and fees as payable to different authorities for 

obtaining clearance/ permission for holding Kreta Suraksha Mela, 
will be borne by the Contractor. Such deposit is to be made in 
the name of the District Magistrate & Collector, Dakshin 
Dinajpur. The Contractor will carry the request letters to 
different authorities and procure permission. The fees/ charges 
will be reimbursed on submission of the original vouchers. 

 

9. Delivery of work/ service under different items should be of 



highest quality and commensurate with the standard of state 
level/ national level exhibition / fair. The service is to be 
delivered up to the utmost satisfaction of District Magistrate & 
Collector Dakshin Dinajpur and decision of the District 
Magistrate & Collector will be final in case of any dispute. 

10. Arrangement of lighting and sound system for different seminars 
and cultural programmes by eminent artists shall have to be 
provided by the Contractor. 

11. The Contractor will have to extend necessary assistance for 
holding seminar and cultural programme every day in the Fair 
between 2.00 PM and 8.00 PM with the participation of Artists and 
Anchors to be selected by The District Magistrate & Collector, 
Dakshin Dinajpur 

12. Sufficient lighting arrangement for common space of the Fair as 
well as outside the stadium is to be made by the Contractor. 

13. The copy of E.M.D. deposit acknowledgement duly endorsed by the 
bidder must be submitted in the sealed envelope and should be 
superscibed “Construction of Stall, pavilion, stage for holding 
Exihibition, cultural programme, seminar etc and other works at 
Gangarampur Stadium, Gangarampur, Dakshin Dinajpur and to be 
submitted 24 hrs before the last date of bid submission 
addressing District Magistrate & Collector, Dakshin Dinajpur as 
well as online, otherwise the bid will not be considered. 

14. Carpeting of remaining part of the floor area as required is also 
to be done by the Contractor. 

15. The Fair would be in the banner of the “Consumer Affairs 
Department, Government of West Bengal” and under supervision of 
the District Magistrate & Collector Dakshin Dinajpur. 

16. The Contractor will be responsible for successful holding of all 
the 

events. 
17.  The Bid is to be submitted on two bids system – technical bid 

and the financial bid. All matters concerning the Contractor such 
as eligibility criteria, proof of experience, proof of turnover 
and copies of documents with respect to other terms and 
conditions are to be submitted along with the technical bid. The 
Earnest Money is to be submitted online through West Bengal 
Government Tender portal (https://wbtenders.gov.in.) [As per the 
FD Memo No.-3975-F(Y) Dated 28-07-2016]. Presentation of design 
layout of Mela in Ms-Power point (pptx) format along with mock up-
design is to be submitted on the day of opening of technical bid 
in the form of CD or Pen Drive which is mandatory for qualifying 
in Technical Bid. 

18. Financial bid: Bid mentioning the lump sum claim including GST 
not more than the work value for execution of the entire work 
will constitute financial bid. 

19. If any dispute arises, the decision of the District Magistrate & 
Collector, Dakshin Dinajpur will be final and binding upon all. 

20. Any additional requirement of the participants with regard to 
electrical fittings, furniture etc. shall be arranged by the 
Contractor. If such arrangement is chargeable, the rate for each 
item is to be fixed in consultation with the The Contractor will 
arrange  
for other miscellaneous items as are incidental to the holding of 
such Fair without any additional charges. 
 
 
 

21. For details Please visit Website: www.wbtenders.gov.in 
Validity of Rate: 



The rate quoted shall remain valid for a period of 06 (Six) 
months. 

Earnest Money Deposit: - A sum of Rs 48,000/- is to be 
deposited as Earnest Money Deposit and it is to be paid online 
through WB Tender portal (https://wbtenders.gov.in.) [As per 
the FD Memo No.-201-F(Y) Dated 18.01.2021]. process.  
Payment by Net Banking (any listed bank) through ICICI Bank Payment 
Gateway,  
i. On selection of net banking as the payment mode, the bidder will be directed 

to ICICI Bank payment Gateway webpage (along with a string containing a 
Unique ID) where he/she will select the Bank through which he/she wants 
to do the EMD on-line transition. 

ii. Bidder will make the payment after entering his Unique ID and password of 
the bank to process the transaction. 

iii. Bidder will receive a confirmation message regarding success/failure of 
the transaction. 

iv. If the transaction is successful, the amount paid by the bidder will get 
credited in the respective pooling account of the State Government 
maintained with the Local point branch of ICICI bank at RN Mukherjee 
Road, Kolkata for collection of EMD against unique codes for identification 
of the tendering authority.  

v. IF the transaction is failure, the bidder will again try for payment by going 
back to the first step. 

  Security Money Deposit: - A sum of Rs 72,000/-  is to be deposited by the L1 bidder 
(Contractor) as Security Money Deposit and it is to be paid online through savings account no- 
31194254645 (SBI, Balurghat IFSC Code-SBIN0000020) in favour of Dakshin Dinajpur Zilla 
Parishad within 02(two) days after receiving LOA . The Counter foil duly signed must be 
submitted to the under signed before issuance of work order. 

Participation charge : Bidder have to be deposited 5000.00 (Rupees Five Thousand) only as 
participation charge. 

TECHNICAL BID 
 
Documents and charges required to be submitted in 
Technical bid:- 

i. PAN 
ii. Last three years IT Return. 

iii. Professional Tax Registration chalan with PTPC. 
iv. GST Registration (With upto date return) 
v. Trade License. 

Vi. Only work completion certificate with Work order will be accepted 
as Credential within the meaning of point 2 under the heading 
“Eligibility Criteria” (NB:- Final payment must be stated in the 
Completion Certificate otherwise Payment Certificate must be submitted 
but it is  not treated as credential certificate). 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



FINANCIAL BID 

Price Schedule 
 

Sl. 
No. 

Description Qty 

Nos 

Basic Rate including 
all taxes as 
applicable in figures 
to be entered by 
the bidder (In 
Rs.) 

Tota
l 
amou
nt in 
word
s 

1 Construction of stalls, 
pavilion, stage for 
holding Exhibition, 
Cultural programme, 
Seminar etc. and other 
works as mentioned in the 
NIT NO- DDP/N-01(MELA)/2022-23 
at adjacent ground of the 
Gangarampur Stadium, 
Gangarampur, Dakshin 
Dinajpur for organizing 
“Kreta Suraksha Mela, 2022- 
23” 

1 unit   

 

Financial bid will constitute the lump sum including GST claim in 
terms of money that the Contractor will quote which is not more 
than the work value. The Contractor offering lowest claim will 
be accepted. 

The claim will be paid after completion of the Mela to the 

satisfaction of the District Magistrate & Collector, Dakshin 

Dinajpur and on submission of bills with bank account details. 

Verification of GST registration status will be made before 

payment as stipulated in Finance Department’s Memo No- 4679-F(Y) 

dated 21.11.2022. 

 
Date & Time Schedule: - 

 

Sl. 
No. 

Particulars Date Time 

 
1 

Date of uploading of N.I.T. & 
other Documents (online) 
(Publishing Date) 

18/02/2023  14:00 Hours 

2 
Documents download / sell start 
date (online) 

18/02/2023  14:00 Hours 

3 
Bid submission start date 
(online) 

18/02/2023  14:00 Hours 

4 Pre-bidding conference * 20/02/2023  14:00 Hours 

5 Bid submission closing (online) 
22/02/2023  15:00 Hours 

6 
Bid opening date for Technical 
Proposals (online) 

24/02/2023  15:30 Hours 

7 
Date for opening of Financial 
Proposal (online) 

To be notified 
latter 

 

The successful bidder shall be selected only on the basis of 
bid offering lowest lump sum claim including GST for execution of 
the entire work. 

The District Magistrate & Collector, Dakshin Dinajpur 
reserves the right to cancel the tender at any stage without 



 

22/02/2023 Jashoda Meeting Hall, DDZP

222/1(26) 8

222/2(20) 8






